ParticipACTION log-in and tracking step by step

1) Go to the Community Better Challenge Website
https://community.participaction.com
a. Click sign-up now
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2) Sign-up

https://community.participaction.com/signup

Input your information:
First Name

Last Name

Email

Password**

*Note* your password must

OR
have:

SIGN-UP WITH EMAIL

e 1 lowercase character

e 1 uppercase character

e 1 number

e 1 special character
({@#$%"&*) and be at
least 8 characters long

FIRST NAME *

PASSWORD *

PASSWORD MUST CONSIST OF:

- | lowercase character - |1 special character

- | uppercase character - 8 characters minimum
- 1 number

SUBMIT



https://community.participaction.com/signup
https://community.participaction.com/signup

3) Confirm your account

Confirm
your

ENTER THE VERIRCATION CODE SENT TO
YOUR EMAIL TO CONFAIRM YOUR ACCOUNT

VERFICATION CODE *

CONFIRM ACCOUMNT

RESEND VERIFICATION CODE

A verification code was
sent to your email from
no-
reply@participaction.com

Type in the 6-digit code
and click confirm account



mailto:no-reply@participaction.com
mailto:no-reply@participaction.com

4) Log into your account

https://community.participaction.com/login

Type in your email
and password

**|f you forgot your
password, click forgot

password**
LOG IN WITH SOCIAL

T~ - D\
( Facebook o/' ( Google G'

Forgot Password?



https://community.participaction.com/login

5) Click on ‘Track Organization Minutes’

https://community.participaction.com/get-started
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TRACK ORGANIZATION TRACK PERSONAL
MINUTES MINUTES

Track for an organization, workplace, school, sport team or other Track for you and your family.
community group.
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6) Click Complete Profile (only have to do this once)

https://community.participaction.com/org-profile-splash

HiKen (O

Welcome!

Complete your organization profile
to start tracking your activity.

COMPLETE PROFILE



https://community.participaction.com/org-profile-splash

7) Fill in your Organization Profile details and click save

https://community.participaction.com/org-profile

Organization Profile

cacaMzATION seCTOR
. Plaasech

Select
Sport - N

Recreation/Ph
Health -
Educatio
Gavernment | Municipal
Corporate (Warkplax

Community / Social - Soxi:

OR PACFIT 0Rl CHARITAELE CAGANIZATION

O
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ORGANIZATION CONTACT
FIRST NAME *

Ken

LAST HAME *

Zolotar

EMAL®

Henzolotar+ 3@gmailcom

aHONE *

PHYSICAL ADDRESS

ey
PROVINCE*

Select

POSTAL CODE®

ETED GETED
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Details include:

e Organizations

Legal Name

e Sector

e Areyouanon-
profit
organization

Y/N

e Orgcontact
o First name
o Last name
o Email

e Physical
Address
o Street
o City
o Province
o Postal Code



https://community.participaction.com/org-profile?minutes=1
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8) Click Add new Activity

https://community.participaction.com/org-activity
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Let's get started by collecting a few
details on your event or activity.
This will help track your minutes!

ADD NEW ACTIVITY e


https://community.participaction.com/org-activity

9) Fill in Activity Details

Activity Registration

AcTIVITYEVENT TITLE *

ACTIVITY/EVENT DESCRIBTION *

ACTIVITY/EVENT DATE (START) *
ACTIVITY/EVENT DATE (END)

DID VOUR ACTIVITY OR EVENT SPECIFIALLY TARGET ANY OF THE FOLLOWING BOPULATIONS?

[remurem
[ rowrones
()

Briefly describe your activity or event that will be conducted? Maximum 50 characters.

Please enter date of activity. If multiple days, please enter the start date

Only fill out if your activity or event will take place over multiple days,

CANCEL SUBMIT
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Details include:

e Activity Title

e Description

e Start Date

e End Date

e Target
Population
checklist
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10) After May 31, when the challenge starts, you'll be able to click, ‘add
minutes’ on your Organization Home Page.
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Organization Activities

Total Community Challenge Active Minutes 0

ACTIVITY OR EVENT NAME MINUTES TRACKED

a May 01, 2019 - May 02, 2019

Ken's new activity May 01, 2019 - May 02, 2019

ADD NEW ACTIVITY e
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11)  After May 31, when the challenge starts, you'll be able to Track your

activity

[Activity Name]

* REQUIRED FIELDS

WHAT ACTIVITY DID YOU BOT *

A é&%) &?ﬁ'\k

Strength Running/ Group e | —
Training | Wheeling Exercise T IYardwork

Walking/
Wheeling

EVENT DATE *

INCLUDING YOURSELF, HOW MANY INDIVIDUALS" TOOK PART IN YOUR ACTIVITY? *

180 You can track active minutes for individuals that participated in your program or event

0N AVERAGE, HOW MANY MINUTES OF PHYSICAL ACTIVITY WERE COMPLETED PER
PARTICIPANT? *

Please enter numbers only, round up to nearest minute. Do not enter seconds.

PLEASE PROVIDE AN ESTIMATE OF PARTICIPANTS' GENDER IN PERCENTAGE

MALE 40 %
FEMALE 60 %
GENDER DIVERSE o %
PREFER NOT TO ANSWER o %

CANCEL SUBMIT

Hi Trevor @

Details include:

e Type of Activity

e Event Date

¢ Number of
people

e Average # of
minutes per
person

e Gender
Breakdown
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12) Minutes will be added to your Profile
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Organization Activities
Total Community Challenge Minutes 400

ACTIVITY OR EVENT NAME DATE MINUTES TRACKED (AS OF MAY 31ST)

i 0
400

ADD NEW ACTIVITY e

Thank you for Participating in the Community
Better Challenge!



